Business Justification Letter
Request to Attend Xcelerate 2027 at Early Bird Pricing

To: [Manager’s Name]
From: [Insert Full Name]
Title: [Insert Job Title]
Company: [Insert Company Name]
Date: [Insert Date]
Subject: Request for Approval to Attend Fluke Reliability’s Xcelerate 2027 Conference During Early Bird Pricing

Dear [Manager’s Name],
I hope this message finds you well. I am writing to formally request approval to attend Fluke's Xcelerate 2027 Conference, scheduled for March 9–11, 2027, at the Renaissance Orlando at SeaWorld in Orlando, Florida. Xcelerate brings together eMaint users, along with maintenance, reliability, operations, and leadership professionals for three days of practical learning, peer connection, product insight, and strategic discussion.
Registering during the Early Bird pricing window would allow our organization to secure my attendance at a reduced rate while still giving us time to align the conference experience to our team’s goals. Early Bird pricing is currently planned to open mid-September and will be available while supplies last.
This event presents a valuable opportunity for professional development in areas that directly support our work, including eMaint training, maintenance and reliability best practices, asset performance, data-driven decision-making, AI, workforce readiness, and operational resilience. The conference is designed to deliver hands-on learning, strategic insights, and peer collaboration that can be applied back to our team’s current priorities and upcoming initiatives, including:
· [Insert Project or Initiative]
· [Insert Project or Initiative]
· [Insert Project or Initiative]
Conference Overview
Dates: March 9–11, 2027
Location: Renaissance Orlando at SeaWorld, Orlando, Florida
Early Bird Pricing: Opens mid-September and available while supplies last
Hotel Rate: $279/night + tax, with a reduced $15/night resort fee
Travel Note: The venue is approximately 15–20 minutes by car or rideshare from Orlando International Airport (MCO)
Early Bird Pricing Advantage
Registering early provides meaningful cost savings compared with standard registration pricing:
	Item
	Early Bird Price
	Regular Price
	Savings

	Thought Leadership Day
	$450
	$550
	Save $100

	Pre-Conference Training
	$450
	$600
	Save $150

	Main Conference
	$1,450
	$1,750
	Save $300

	Guest Dinner Ticket
	$180 + sales tax
	TBD + sales tax
	TBD



The greatest savings are available on Main Conference registration, where Early Bird pricing reduces the cost by $300. If approved, registering early would help us manage the total investment more efficiently while ensuring access before Early Bird availability ends.
Key Benefits of Attending
1. Practical, Hands-On Learning
Xcelerate 2027 includes training and education across beginner, intermediate, and advanced topics. Pre-Conference Training includes hands-on eMaint X5 and X4 education, reporting and dashboards, preventive maintenance, mobile work management, workflow design, advanced reporting, root cause analysis, condition monitoring, and certification opportunities. These sessions would help strengthen practical skills that can be applied directly to our maintenance and reliability programs.
2. Actionable Reliability and Maintenance Strategies
Main Conference sessions are designed to focus on real-world customer stories, product insights, launches, best practices, and practical education. Attending would provide access to strategies that can help improve uptime, reduce operational risk, optimize maintenance processes, and support a more proactive reliability approach.
3. Access to Experts, Peers, and Fluke Leadership
Xcelerate offers direct access to Fluke product, support, training, customer success, and leadership teams, along with peers facing similar maintenance and reliability challenges. These conversations can help accelerate problem-solving, validate our approach, and bring back ideas from organizations that are working through comparable goals.
4. Professional Development and Team Value
The event provides professional development through technical training, industry discussions, certification opportunities, customer case studies, and executive-level perspectives. This would support my continued growth while giving our team access to new ideas, resources, and recommendations after the conference.
5. Cost Efficiency Through Early Registration
By approving attendance during the Early Bird window, we can reduce registration costs while still allowing enough time to plan travel, reserve hotel accommodations within the official Xcelerate room block, and identify the most relevant sessions for our team’s priorities.
Estimated Costs
	Item
	Cost Estimate

	Main Conference Registration
	$1,450 Early Bird; $1,750 Regular

	Optional Pre-Conference Training
	$450 Early Bird; $600 Regular

	Optional Thought Leadership Day if an Executive joins
	$450 Early Bird; $550 Regular

	Airfare
	$XXX TBD

	Ground Transportation
	$XXX TBD

	Hotel 
	$279/night + tax, plus $15/night resort fee for a total of $XXXX for X nights. 



Post-Conference Knowledge Sharing
Following Xcelerate 2027, I will share key takeaways with the wider team to ensure the value of the conference extends beyond my individual attendance. 
This may look like:
· Hosting a short lunch-and-learn or team debrief
· Creating a summary of the most relevant insights and recommended next steps
· Sharing applicable session notes, templates, or best practices with stakeholders who could benefit from the information. 
I will also identify any ideas that could be piloted or incorporated into our current maintenance and reliability initiatives so the learnings translate into practical action.

Thank you for your consideration. If you would like to schedule a brief sync to review the opportunity, please let me know your availability in the coming days.

[Your Name]
